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Employment Notification
(FEBHME)
Dear [Candidate Name],

It was a pleasure to meet and get to know you. We have been impressed with your background
and would like to formally offer you the position of [job_tittle]. This is a [full/part] time
position. You will be reporting to the head of the [department_name] department.
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We will be offering you an annual total payment salary of [X_JPY]. This amount includes
[travel expenses,social insurance,etc.] that you should pay and [X] days of paid vacation per
year.
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We will be offering you an annual gross salary of [X_JPY]. You will also have [travel_expense,
social_insurance, etc.] and [X] days of paid vacation per year.
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Your expected starting date is [date]. On this day please come to our HR department in Tokyo
at 10:00AM with the following items.
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Your seal (E0#%)

Declaration form for Employees(Z &)

Guarantee letter (& ST R 5f &)

Resident’'s card (F R h—F)

Passport (/NRAR—F)

Certificate of Employment Insurance (Bi B O E B R & 5E)

Declaration of exemption for dependents and others (#k 38 #¢ & &5 i 45 &)
Certificate of tax deducted (FRZIERIIHAZE)
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You will be asked to sign a contract of [employment_contract, NDA, etc.] at the beginning of

your employment.
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We would like to have your response by [date]. In the meantime, if you have any
questions,please feel free to contact me or [manager_name] via email or phone.
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We are looking forward to having you on our team.

HEEITEEVTELIDEELAICLTVET,

Best regards,
Company name £t 4 :
Address {¥ T :
Title 1% B :
Name 4 il :

Date(H ft) / / /

Signature £ £ :




